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TECHNICAL ASSISTANCE - #TA-07-2017 

 
DATE: December 21, 2017 
 
RE: 40% Minimum Training Expenditure Rate 
 
 
The Oklahoma Office of Workforce Development (OOWD) provides this technical assistance as 
additional clarification of OWDI #12-2017, and to stipulate specific flexibilities in regard to 
incomplete training, where possible. All questions received from the WIOA Visionary Group on 
November 13, 2017 regarding the requirements for local areas to expend a minimum of 40% of 
locally allocated Adult and Dislocated Worker formula funds are addressed in this 
memorandum. 
 

 If a training program runs through to an additional program year with the first program 
year being successful and the additional program year training not being successful, how 
would the local areas “correct” its count for the initial program year’s training 
expenditures? For example, a training program of multiple semesters might have 
several payment points – some in PY 2017, some in PY 2018, etc. Will we be able to 
count the training funds expended in the first program year (when the student was 
making good progress) toward the 40% minimum requirement?  

 
Response: In the event a training program crosses into multiple program years, the 
training funds expended during the initial program year are calculated separately from 
funds that are expended in the consecutive year(s). Payment for successful completion 
of training will count toward the 40% minimum requirement in the program year it is 
completed. The achievement of a specific milestone (measurable skills gain) is also 
calculable toward the 40% in the program year it is attained. Costs incurred during the 
unsuccessful portion of a program year, for example a failed semester, will not count 
toward the 40% minimum requirement. The specific measurable skills gains that may be 
counted toward the 40% minimum requirement include: 
 The successful completion of a minimum of 12 credit hours for one semester 

(requires a 2.0 GPA); 
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 The successful completion of a minimum of 12 credit hours over the course of 2 
consecutive semesters during a program year (requires a 2.0 GPA for the two 
consecutive semesters); 

 Satisfactory or better progress towards skill advancement while participating in 
training activities included on the list of Training Expenditures that Count Toward 
the 40% Requirement, as found on pages 2 through 5 of OWDI 12-2017;  

 Successful passage of an exam required for a particular occupation or progress in 
attaining trade-related benchmarks, i.e., a certification; and  

 The attainment of a license or credential. 
 
On a case-by-case basis, exigent circumstances that require a break in training may be 
considered as justification for incomplete training, provided the intent of the participant 
is to resume training as quickly as feasible. Any break in training requires regular status 
updates to document regular contact with the participant. All incomplete training 
exceptions due to unique situations or exigent circumstances must be requested in 
writing and receive approval from the Oklahoma Office of Workforce Development 
(OOWD). 
 

 Are the training expenditures only reported or “counted” once the training has been 
completed, therefore eliminating the cross program year success/nonsuccess issues? If 
so, again, how are the locals to account for the training expenditures that are two years 
out, due to the training completion date? How will the compliance of the 40% be 
calculated if not all expenditures are captured at the program year’s year end? 
 
Response: Training expenditures will be reported quarterly to OOWD via 9130 report 
that is submitted by the local area Fiscal Agent. Also, a quarterly spreadsheet is required 
to document all Adults and Dislocated Workers participating in training that that 
includes:  
 the name and participant identification number of each individual who entered 

training; 
 the cost of training; 
 the date the training cost was paid; 
 the type of training; 
 the name of the training provider; 
 the date training was entered;  
 the date training was exited, when incomplete;  
 the completion date for successful training; and 
 the credential or milestone (measurable skills gain) achieved. 

 
A template for the provision of the quarterly spreadsheet will be provided to the local 
areas by January 5, 2017. 

 
The submission date for the Quarterly Adult and DLW Training Participation spreadsheet 
corresponds with the submission of the 9130.  A reminder will be sent to the local 
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workforce areas approximately three weeks prior to the 9130 due date, which will 
include the date the spreadsheet is due.  The spreadsheet must be submitted to 
sandy.elledge@okstate.edu.  There is no change to the 9130 submission procedures. 

 

 For those Other Costs Directly Related supportive services provided to a participant, 
who did not successfully complete training, are those supportive services still counted 
toward the 40% training? 

 
Response: Other Costs Directly Related to Training may be counted toward the training 
expenditure rate when an individual is successfully participating in a training service 
listed on pages 2 through 5 of OWDI 12-2017.  Other Costs Directly Related to Training 
incurred during an unsuccessful segment of training (e.g., dropping out of a training 
program, failure to attain a 2.0 GPA for 12 credit hours, unsuccessful progress while 
participating in an OJT or RA program, failure to achieve the required measurable skills 
gain, or failure to successfully complete a short term training program) will not count 
toward the 40% minimum requirement.  

 

 Can the state provide a list of supportive services that would not be counted under 
Other Costs Directly Related? Or are transportation and child care the only items 
withheld from the Other Costs?  

 
Response: Guidance in the form of a list of supportive services that may count as Other 
Costs Directly Related to Training is found in OWDI 12-2017 (released 8/18/17, and 
which remains in effect except as modified by OWDI 12-2017, Change 1), TA 05-2017, 
(released 8/18/17).  and in Webinar TA found at 
https://my.yuja.com/V/Video?v=121995&node=446352&a=1887027087&autoplay=1. 

 

 How is the state tracking the 40% training expenditure? Again, what happens when the 
training covers multiple programs years, with a non-successful outcome. How will the 
state track those changes? How will the state determine pass or fail for this benchmark? 

 
Response: The quarterly spreadsheet described in Question 2 will be used to track 
allowable training expenditures that count toward the 40% training expenditure rate 
and those that do not count toward the calculation. Question 1 addresses training 
programs that encompass multiple years and the specific benchmarks that count toward 
the training rate. 

 
ACTION REQUIRED: This Technical Assistance is to become part of your permanent records and 
made available to appropriate staff and sub-recipients. 
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